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Check the steps that are currently part of your writing process. Use the blanks to
add other steps you do that aren't listed. Remember: the writing process is

recursive, so you may not always do these in this exact order!

PRE-WRITING &
OUTLINING

choosing a topic/prompt
brainstorming
freewriting
mind-mapping
voice recording
outlining
                                

READING & RESEARCH

finding sources
initial skim
close-reading & annotating
annotated bibliography
creating citations
                                

DRAFTING

exploratory draft
speech-to-text/transcription
skeletal draft/expanded outline
formal draft
                           

REVISION

reading the draft
reverse outline
structural revision
generating new ideas
peer feedback
instructor feedback
                                 

EDITING

reading aloud
hearing someone else read
proofreading
editing for style
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Tuesday, January 18th – First Day of Classes
Columbia Events:
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Tuesday, February 22nd – Last Day to Drop
Class (CC, GS)

Columbia Events:
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March 14th-18th – Spring Recess
Thursday, March 24th – Last Day to Pass/Fail
(CC, GS, SEAS) and Last Day to Drop Class (SEAS)

Columbia Events:
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Monday, May 2nd – Last Day of Classes
May 6-13th – Final Examinations

Columbia Events:
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