W

PLAN YOUR
SEMESTERY

This planning workbook belongs to:

IIIIIIIIIIIIIIIIIIIIIIIIIIIIIII



ASSIGNMENT LOG

CLASS ASSIGNMENT LENGTH DUE DATE



PROCESS INVENTORY

Check the steps that are currently part of your writing process. Use the blanks to
add other steps you do that aren't listed. Remember: the writing process is
recursive, so you may not always do these in this exact order!

choosing a topic/prompt
brainstorming
freewriting
mind-mapping
voice recording
outlining

PRE-WRITING &
OUTLINING

EDITING

reading aloud

hearing someone else read
proofreading

editing for style

READING & RESEARCH

finding sources

initial skim

close-reading & annotating
annotated bibliography
creating citations

reading the draft
reverse outline
structural revision
generating new ideas
peer feedback
instructor feedback

REVISION

DRAFTING

exploratory draft
speech-to-text/transcription

skeletal draft/expanded outline

formal draft




EDITORIAL CALENDAR

Project name: Page:




JANUARY 2022

SUN MON TUE WED THU FRI SAT
01
02 03 04 05 06 07 08
09 10 11 12 13 14 15
16 17 18 19 20 21 22
23 24 25 26 27 28 29
30 31

Columbia Events:
e Tuesday, January 18th — First Day of Classes




FEBRUARY 2022

SUN MON TUE WED THU FRI SAT
01 02 03 04 05
06 07 08 09 10 11 12
13 14 15 16 17 18 19
20 21 22 23 24 25 26
27 28
Columbia Events:

e Tuesday, February 22nd - Last Day to Drop

Class (CC, GS)




MARCH 2022

SUN MON TUE WED THU FRI SAT
01 02 03 04 05
06 07 08 09 10 11 12
13 14 15 16 17 18 19
20 21 22 23 24 25 26
27 28 29 30 31

Columbia Events:
e March 14th-18th — Spring Recess

e Thursday, March 24th - Last Day to Pass/Fail

(CC, GS, SEAS) and Last Day to Drop Class (SEAS)




APRIL 2022

SUN MON TUE WED THU FRI SAT
01 02
03 04 05 06 07 08 09
10 11 12 13 14 15 16
17 18 19 20 21 22 23
24 25 26 27 28 29 30




MAY 2022

SUN MON TUE WED THU FRI SAT
01 02 03 04 05 06 07
08 09 10 11 12 13 14
15 16 17 18 19 20 21
22 23 24 25 26 27 28
29 30 31

Columbia Events:
e Monday, May 2nd - Last Day of Classes
e May 6-13th — Final Examinations
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