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Undergraduate Global Policy Fellowship
2016-2017 Application

FELLOWSHIP INFORMATION: 
The Columbia Global Policy Initiative (CGPI) announces an Undergraduate Global Policy Fellowship for juniors who seek to conduct policy-oriented research for their senior theses. This fellowship is designed to encourage research that is truly global in nature, addressing problems that impact not just one country or region, but that reflect the challenges of our globalized world. Average awards will be $3,000-$4,000 per fellow, to be used for domestic or international research. Eligible senior thesis projects must be research-based (including but not limited to fieldwork or laboratory research); global in nature (having cross-border origins, consequences, or implications); and oriented toward identifying practical solutions. 
Applicants must be current juniors within Columbia College, the School of General Studies, or the Fu Foundation School of Engineering and Applied Sciences who plan to conduct a senior thesis and who fulfill their department’s requirements for a senior thesis. Students with an expected summer earnings contribution, as determined by their financial aid award, may be eligible for additional support on a case-by-case basis. 
Please note, receipt of CGPI fellowship funds is contingent upon three requirements: (1) each fellow must present her/his research plan to the Columbia Global Policy Initiative Project Directors at the Undergraduate Global Policy Fellowship Research Colloquium in April 2016, as well as present her/his thesis results at next year’s Colloquium; (2) Individual projects must receive Institutional Review Board approval and Institutional Animal Care and Use Committee approval (if required); and, (3) each fellow must write a one-page research report summarizing her/his thesis findings upon the completion of her/his project. 
INSTITUTIONAL REVIEW BOARD (IRB):

The Institutional Review Board (IRB) is responsible for ensuring that research involving human subjects is conducted in accordance with all ethical, federal, and institutional guidelines. According to Columbia University policy, all student research involving human subjects must be reviewed by IRB to ensure that it meets all relevant guidelines. Research may only begin upon receiving IRB approval. A project may also be categorized as exempt research, but it still must be submitted to IRB to determine whether or not it is in fact exempt. Students cannot themselves determine their exemption status, nor can their faculty advisor or Director of Undergraduate Studies. This is the responsibility of the IRB office.
For assistance, students can schedule an appointment with the Morningside IRB Office to discuss their projects. Alternatively, students can contact Dean Hazel May, Senior Associate Dean at Columbia College, at hm2135@columbia.edu with questions concerning their specific project.
For further information, please visit the Columbia University IRB website. To learn more about student researchers, please see the IRB policy and guidance on students as researchers. 
INSTITUTIONAL ANIMAL CARE AND USE COMMITTEE (IACUC):

The Institutional Animal Care and Use Committee (IACUC) is responsible for ensuring that research involving non-human animal subjects is conducted in accordance with all ethical, federal, and institutional guidelines. All student research involving non-human animal subjects must be reviewed by IACUC to ensure that it meets all relevant guidelines. Research may only begin upon receiving IACUC approval.
For assistance, students can contact the IACUC at iacuc@columbia.edu or 212-305-2404 to discuss their projects. For further information, please visit the Columbia University IACUC website. 
INFORMATION SESSION:
The Columbia Global Policy Initiative will hold an information session to answer questions regarding this fellowship opportunity. An IRB representative will be present to discuss that process. The information session will take place on Wednesday, February 24th, 2016 in West End Lounge in Lerner Hall from 12:30PM – 1:30PM. Lunch will be available.
APPLICATION INSTRUCTIONS:
In order to apply, please assemble the following materials as one PDF document:

1. A completed project proposal (not to exceed 2000 words), including the global nature of your project and specific policy goals, targets, and/or implications (see attached);

2. A completed budget proposal (see attached); 

3. A current resume or CV (do not exceed one page);

4. A current official transcript from each postsecondary school you have attended; 
In addition, please arrange to have written on your behalf: 

5. One letter of recommendation from your prospective thesis advisor within your degree program (see attached template to be given to your recommender). This letter must: 

a. Confirm you are in good academic standing and eligible to complete a senior thesis within the department. 

b. Provide an assessment of the proposed thesis, including methodology within the discipline, planned student and advisor preparation, and ability to achieve the stated research goal(s). 

Please ask your reference to email your letter of recommendation to globalpolicy@columbia.edu. 
SUBMISSION:
Please submit completed applications via the Columbia Global Policy Initiative website at http://globalpolicy.columbia.edu/undergraduate-fellowship. References should email letters of recommendation to globalpolicy@columbia.edu. 
For further information related to the Columbia Global Policy Initiative or the fellowship application process, please visit our website at http://globalpolicy.columbia.edu or email globalpolicy@columbia.edu.

APPLICATION DEADLINE:  Friday, March 11, 2016.  The Columbia Global Policy Initiative does not accept late or incomplete applications. If recommenders anticipate a delay in submitting their letters, we ask that applicants still submit the rest of their materials by the deadline, and alert us that the letter of recommendation will arrive late.
CONTINUE TO THE NEXT PAGE FOR THE APPLICATION FORM.
Undergraduate Global Policy Fellowship
2016-2017 Application

Please provide all information requested below. Applications should be 2000 words MAX.
	I. Basic Information

	Project Title:
	

	Student Investigator
	Name: 

	
	Graduation Year:

	
	Major:

	
	School:

	
	GPA:

	
	Email:

	Thesis Advisor

Please note: Your thesis advisor must also provide approval of your project and confirmation that you are eligible to complete a senior thesis within the department in their letter of recommendation. A letter of recommendation template is included in this application.
	Name: 

	
	Title:

	
	Department:

	
	School:

	
	Email:


	II. Project Information

	1.  
Project summary and policy issue

	Provide a brief overall description of the project, including the policy issue to be addressed, the proposed research strategy, project objectives, specific activities the project will undertake to achieve these objectives, and a timeline of anticipated activities. Please also include travel destinations, if applicable.



	2. 
The global policy opportunity 

	Please describe the global nature of your project. What specific area of global public policy will your project address? What are the policy implications of your project on a global level? How could the results of your research be applied or scaled globally? How could your research be used to inform the global debate on this policy issue?



	3. 
Research and policy outputs 

	What gap will your research fill in this policy area? How will it fill this gap? How will your research help address this policy problem? What are the intended policy outputs and outcomes of your project?



	4. 
Stakeholders and relevant actors 

	Please list stakeholders who are relevant to the success of your project goals (policy makers, governments, civil society, etc.). 




	5. 
Institutional Review Board (IRB) and Institutions Animal Care and Use Committee (IACUC) Considerations: 

	As part of your research strategy, do you plan to conduct interviews or surveys pertaining to sensitive information? Do you plan to conduct experiments with animal or human subjects? For research involving human subjects, have you discussed your project with either the Morningside IRB Office or Dean Hazel May to determine its IRB status? For research involving non-human animal subjects, have you discussed your project with the Columbia University IACUC office?



SIGNATURE

I affirm that the foregoing statements are my own work and that my own attached materials are true and accurate representations of my intended project.

	SIGNATURE:
     ( 
	DATE:  

   ( 


Budget Guidelines
Your budget should reflect all expenses related to and necessary for the duration of your research project. Budgeting for your fellowship experience includes determining your fixed expenses, miscellaneous expenses and your savings goals.
Some general tips and suggestions when preparing a fellowship application and budget proposal: Prepare a budget for a modest lifestyle-neither lavish nor unsafe. 
Airfare: Search for airfares and strike a likely average, taking into account fees for baggage, travel to and from the airport, and other factors that may impact ticket prices, such as peak travel times.  

Accommodation: Is housing provided? Will you be living at home? If either of these options applies to you, mention this in the budget. If you need to find housing, what are the options available? Can you find housing near your workplace and save on commuting? Make sure to include any bills and/or utilities associated with your accommodation choice. 

Local Travel: Total commuting expenses, i.e. a monthly MetroCard, train/bus fare, or gas money. You may consider asking contacts in your proposed location (i.e. NGO with which you will affiliate, internship coordinator, CU alumni) for their insight and experience in your proposed destination. 

Food: Research typical food expenses in your destination to get a sense of how much you will need to budget for. Take a realistic measure of the amount of food (including snacks and beverages) you consume on a weekly basis, and multiple that total by the number of weeks you plan to be away. 

Health Costs: Will you require health insurance? Accident insurance? Immunizations? Prescription drug refills? Research and include any additional medical costs associated with traveling to your proposed destination. 

Supplies/Facilities: Will your proposed project cover the purchase of lab/project related equipment? Keep in mind that most fellowships do not cover the purchase of equipment (i.e. laptops, cell phones) that become the student’s personal property following completion of the fellowship. 

Other Miscellaneous and Personal Expenses: Be practical about your needs over the time period you are proposing. This should include items required in special circumstances or required for daily life (i.e. purchasing a cell phone, personal care, first aid supplies, or postage). 

Websites and travel guides can be useful resources in researching living expenses in your proposed destination. Oanda Currency Converter (http://www.oanda.com/currency/converter) and Expatistan Cost of Living Index (http://www.expatistan.com/cost-of-living) are good places to start.  

Budget Proposal
	ESTIMATED EXPENSES
	Amount (in U.S. dollars)

	Airfare (economy class):
	

	Accommodation:
	

	Meals/Food:
	

	Local Travel:
	

	Health Related Costs:
	

	Visa Fees/Residence Permits:
	

	Supplies/Equipment/Facilities:
	

	University fees/tuition:
	

	Other (Please itemize below):
	

	
	

	TOTAL FUNDS REQUESTED FROM CGPI (up to $4,000):
	

	
	

	Funds available from other sources, if applicable:
	


Do you have a summer earnings expectation? Please check yes or no.

YES (

NO(
If so, what is your summer earnings expectation?
____________________

If you do not yet have this information, please list your summer earnings expectation for the past year:
_________________
Budget Explanation
In no more than 250 words, please explain the expenses listed in your budget. 
Undergraduate Global Policy Fellowship
2016-2017 Application
Letter of Recommendation

Your recommendation may be typed on this form or on a separate sheet and attached to this form. Your evaluation will become part of the nominee’s confidential file, for use only by the Columbia Global Policy Initiative Fellowship Selection Committee.  It will not be released to the nominee.

	This letter must: 

1. Confirm that the student is in good academic standing and eligible to complete a senior thesis in the department within the next academic year. 

2. Provide a candid assessment of the proposed thesis, including methodology within the discipline, planned student and advisor preparation, and ability to achieve the stated research goal(s). 

Your Name: 
 
	

	Title: 

Email Address: 

Telephone: 

	
	


Name of Nominee: 

Electronic submission: Email to the Columbia Global Policy Initiative at globalpolicy@columbia.edu by Friday, March 11, 2016. 
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